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INTRODUCTION

About thisManual

This manual serves as areference guide to help you with the lowa Department of Education Project
EASIER web processing application. This web application automates the creation of BEDS reports, thereby
making the process of data reporting more efficient and effective.

Expanded Data Reporting Requirements

In our effort to promote efficiency, accuracy, and timeliness of the data received from lowa schools and to
reduce the data burden on Iowa schools, the Department has re-engineered data collections based upon
paper-based summary reports to electronically collect individual student records. Individual student records
provided through Project EASIER enable the Department to aggregate the data needed to meet state and
federal reporting requirements, policy development, and accountability at the local, state, and federa levels.

The Department has undertaken a major expansion of the project with additional data elements added to the
collection and implementation of a system to assign a unique student identifier to each student’ s record.
Expansion also includes receiving/requiring al public districts to submit the required information by
individual student records. Additional data for the Department’s Basic Educational Data Survey (BEDYS)
will be collected as well as data for two major federa initiatives -- No Child Left Behind (NCLB) and the
Performance Based Data Management Initiative (PBDMI).

System Requirements

The Project EASIER data processing system is an application that utilizes standard web technologies. As
such, one can access the application using any computer with a modern operating system and web browser.
Because the application also incorporates Secure Sockets Layer (SSL) for encryption and security of student
data, it is recommended that the latest security patches be applied to guarantee proper interaction between
our secure server and the web browser.

Contact Information

For technical assistance contact:
Roger Petersen by email at roger.petersen@iowa.gov or phone (515) 281-3045
Sam Qiu by email at sam.giu@iowa.gov or phone (515) 281-5288

For content assistance contact:

Coleen McClanahan by email at coleen.mcclanahan@iowa.gov or phone (515) 281-7509
Betsy Lundy by email at betsy.lundy @iowa.gov or phone (515) 281-3214

Carla Schimelfenig by email at carla.schimelfenig@iowa.gov or phone (515) 281-3111
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BEDS PROCESSING

LOGIN AND NAVIGATION
To access the Project EASIER BEDS data application, direct your web browser to the following URL :
https://www.edinfo.state.ia.us/

Once the page loads, you should see the following:

r@ Log In - Microsoft Internet Explorer . Q@ﬁ

-,

: Fle Edit WView Favorites Tools Help

) Back 3> € 2 ‘0| ) search <7 Favorites @ Media £ (v ‘L - [ =A

: Address

SEIhtu:us:f,."n'h"n'.edinfc:.state.ia.usfsecurelugin.asp |V] : Links =

w

lowa Department of Education

IDOE Web Application Server

G‘“ This Site Is Secured By Encryption

DO NOT USE YOUR REFRESH, BACK, OR FORWARD
BROWSER BUTTOMNS WHILE USING THIS WEBSITE!
Please enter a Login ID/Password
and click on the submit button.

Login ID |

Password ._

Please enter a Login ID and Password
and click on the Submit button

|

Enter your Login ID and Password and click Submit. The Department has provided Login ID's and
Passwords to your district administrator.
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After logging in, you will be directed to the Application Menu. Click on the Project EASIER button.

i Fle Edit View Favorites Tools Help

() Back - é'@@ﬁ|p5ﬂﬂ‘l <= Favorites @ Media @|E§,& E'DE

4—I_IQ;
Cerified Emollmeni lnsilur.hnns
|
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The next page you seeis the Project EASIER main menu. To return to this menu at any time, click the
EASIER icon in the upper |eft corner.

To begin data submission, click Submit BEDS Data. Thislink isonly available during the BEDS reporting
season. After your district's entire data set has been certified, this link becomes unavailable.

€] EASIER Application Menu - Microsoft Internet Explorer [;]@
File Edit View Favorites Tools Help #

Qback ~ O - [® @ @n| Psearch JrFavorites @Mede & (-2 Bl - L 2

l:l

EASIER' lowa Department of Education

Form| EASIER MAIN MENU v
Digtrict: Mame: =
Login: ‘Paszword:

EASIER Application Menu

State BEDS Data Processing

e Submit BEDS Data
Fall BEDS Timeframe: §/17/2004 To 10/15/2004

View Submitted Files

View Files Delivered fo Department of Education
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UPLOAD

Before beginning this step, you must create afile or files for BEDS data collection using your Student
Information System (SIS). Contact your SIS vendor if you need assistance completing this step. You may
upload as many files as necessary to include al of the student records for your district. To do so, simply

repeat the following steps for each file.
After clicking Submit BEDS Data on the Project EASIER Main Menu, the following page appears.

&7 EASIER - Upload BEDS Data - Microsoft Internet Explorer Lo
i Fle Edit View Favorites Tools Help ."
QBak ~ = 2 M| S search <7 Favorites @ Media £ | (3= a @ - [ =
|
' ek
EASIER_' lowa Department of Education s

EASIER - Upload BEDS Data

Step 1 Step 2 Step 3

Select Your File:

|| Browse..

Upload BEDS Data |

Please click the Upload button only once.
Upload time may vary depending on the size of the file being submitted.

Click the Browse... button to select the file you wish to upload.
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Locate the file you created in the file selection dialog box. Select the file and click the Open button.

Note for Netscape users. Y ou may need to change the "Files of Type" selection to "All Files' to see your
filein this dialog box.

@ EASIER - Upload BEDS Data - Microsoft Internet Explorer e |; LS\:‘J
| Choose file L
Lookin: [ £ fal beds files = = ®EcrE- =
)
F 2] fall beds 2004, bt A
[ . e
Desitop cation &=
A e
Favorites
My Documents ]
My Computer -
My Networkc  Fie name: [fall beds 2004 £ =l Open
aCes -
Flesoftype: [ AllFiles (- =l Cancel |
F
[ UploagbeUsUaE | =
Please click the Upload button only once.
Upload time may vary depending on the size of the file being submitted.
[2e]

The name of your file now appears in the upload box. Click Upload BEDS Data to continue.
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The next page you see notifies you that your file has been received and assigned aFile ID. TheFileID is
important to remember, should you need to return to this data later or if you encounter any system errors
during processing.

The system performs some preliminary checks on the uploaded file to catch possible incorrect file
selections. You will see an error message on this page if any problems are encountered.

If you do not see any error messages, click Continue to Next Step.

£7 EASIER - Upload Result - Microsoft Internet Explorer AEx|
File Edit View Favorites Tools Help ﬂ!
Qoack ~ ) - [¥] [ @n | S search <¢Favorites @ Meda £ | (I i [ =
)
- -
EASIER_' lowa Department of Education i

EASIER - Upload Result

Step1 Step 2 Step 3

Your file fall beds 2004 txt has been received and has been assigned File ID XXX .
Your file is now ready to be loaded into the EASIER system. L3

Continue to Next Step p

DRAFT -9- DRAFT



DRAFT DRAFT DRAFT

DATA VALIDATION

At this point, the information in the file has been loaded into the EASIER system. Next, the system will
validate the data contained in the file to ensure data integrity and adherence to the Department of
Education's Data Dictionary (see the Reference section for additional information).

During validation, the system examines the file for common problems such as missing, incomplete, or
invalid data or conflicting information among multiple data elements. If such problems are encountered, the
system marks the problem as either an error or awarning. Errors must be resolved before file processing
can continue. Warnings are intended as informational and can be left unresolved -- nonetheless, it is
recommended that you review all warnings for potential shortcomings in your data.

It is important to note that these errors and warnings are not application errors. An application error
prevents any and all further processing on a particular file.

To initiate the validation process, click Continue to Next Step on the following screen:

€1 EASIER - Reading Student Records - Microsoft Internet Explorer g@1
. Hle Edit View Favorites Tools Help ,';'
@Back Al |ﬂ Iﬂ % | SO search <% Favorites @ Media £ == :?'-'_}.f -0 &

EASIER ' lowa Department of Education iy

EASIER - Reading Student Records

Step1 Step 2 S 3
L.,-;_,";,-r_fj 1 wilCpP 4 tep

_ Your file has been loaded into the EASIER system.
|The svstem will now check for errors in the file (File ID XXX} based on the Iowa Department of Education's data dictionary.

Continue to Next Step p
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FILE SUMMARY

After the file has been loaded into the system and the data validation process is complete, the system
presents a summary of the processing to this point. This page provides information about the number errors
or warnings found, how many schools, students, courses, and suspension / expulsion records were in the
file, and several buttons to initiate various actions.

This page serves as a central point for accessing, fixing, and finalizing data contained in afile. It is possible
to stop work on afile and return later, should that be necessary. To return to this page, perform the
following steps.

@ EASIER - Uploaded File Summary - Microsoft Internet Explorer [;]@
{ File Edit View Favorites Tools Help '5"
@oack - 3 - [® [@] o P search <rFavorites @ Meda € | (- & - [ J=A

il

EASIER' lowa Department of Education ek

M

EASIER - Uploaded File Summary

Data Validation Errors: 22
Data Validation Warnings: 1
Schools: 2
Student Records: 22
Unique Local Courses: 85 =
S:zgrednss:mn { Expulsion 3

4 Back to Previous Page swr. Abandon this File v TRepeat Data Validation
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On the Project EASIER Main Menu, click View Submitted Files.

: Hle Edit View Favorites Tooks Help aw

L QB r O M@ G P Fraories @hede € 25 B -0 S

EASIER W lowa Department of Education

EASIER Application Menu

»m Submit BEDS Data

Fall BEDS Timeframe: 9/17/2004 To 10/15/2004

View Submitted Files
View Files Delivered to Department of Education

B Go To BEDS Certification Site
Final Review and then Lock BEDS Reports
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Locate the file of interest on the list of submitted files. This page displays al files uploaded by the district
associated with the current login information. New files are added to the top of thelist. Click View to
return to the File Summary for that file.

%7 EASIER Submitted Files - Microsoft Internet Explorer =<
i Fle Edit View Favorites Tools Help .‘t
Qbak - 3 - [x] @ @o | O search FrFavorites @ Meda & | (3~ ia B - =
||
: I 2
EASIER I lowa Department of Education Va
EASIER - Submitted Files
ID File Name Size (KB) Time File Created Time File Submitted Current Status Datal
1804 fall beds 2004.txt 14.999 5/20/2004 10:07:00 AM  8/26/2004 12:42:00 PM  Data Validation Completed
o)
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FILE SUMMARY -- Error / Warning Correction

The file summary page displays the number of data validation errors and warnings detected in your file. If
more than 30 errors are found in asingle file, further processing is not allowed. If 30 errors or fewer are
found in the file, the problem data must be modified and re-checked prior to subsequent processing. No
[imit is applied to the number of warnings, though the error limit will disallow modification of all data.
Another option to correcting data here isto correct the information in the Student Information System,
create a new file, and upload the new file.

To review and correct data that has generated error or warning messages, click the appropriate View and
Correct icon.

@ EASIER - Uploaded File Summary - Microsoft Internet Explorer [;]@
{ File Edit View Favorites Tools Help '1"
Qoack - 3 - [® [@] 0| Psearch rFavorites @Meda @ | (- B - [ &
]
i YA
EASIER ' lowa Department of Education i

EASIER - Uploaded File Summary

ARG Tl 8 | Data Validation Errors: 22

WL el 8 | Data Validation Warnings:

=Y

Schools: 2

Student Records: 22

Unique Local Courses: 85 =
: Suspension / Expulsion

Records: .

4 Back to Previous Page swr. Abandon this File v TRepeat Data Validation
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The system will display the following page when viewing errors. A similar page is displayed when viewing
warnings. To view the problem data, click the View and Correct button next to the corresponding Student
Demographic Data, Curriculum Data, or Suspensions and Expulsions label.

(E EASIER - View and Correct Errors - Microsoft Internet Explorer L___J
: Fle Edit View Favorites Tools Help ‘?F

Qoack - O - [® @] @0 Psearch JrFavorites @ Meda £ | (3- & B - [

2
EASIER},' lowa Department of Education

EASIER - View and Correct Errors

Errors messages are generated during Data Validation. An error will be generated if the
data field in your submission is a mandatory field for BEDS and the data is incorrect. The
Error Descriptions on the following pages will identifv the fields creating these errors.

For student demographic data or suspension / expulsion records. the error message will
be associated with one student, identified by the State Student ID. Corrections to the
data will be associated with only that student.

For errors related to courses. the error will be associated with all students enrolled in
that course, identified by the local course name and mmber. Corrections to the data will
be propagated to all students enrolled in that course.

Errors must be corrected to continue to process this file.

| ‘Errors Related to Student Demographic Data &
[ View and Correct ‘Errors Related to Curriculum Data
IEETEGEAd Errors Related to Suspensions and Expulsions

4 Back to Previous Page vl
b
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This example shows alist of student demographic errors. Similar pages are displayed when viewing
curriculum and suspension / expulsion errors or warnings. |If the current file has more than 30 errors, this
page will not contain the New Vaue column and all datawill be read-only.

Note about printing: All pagesin this application are standard web pages. Hard copies are readily available
by ssimply printing the appropriate page.

The Department recommends modifying the datain your Student Information System to match any changes
made here. To modify the data, enter the new value into the New Vaue field for each error or warning.
After al values have been entered, click Correct Now. The data will be modified and your browser will be
redirected to the File Summary. Repeat these steps for each category.

Also available from this page is the Department's Data Dictionary. Clicking the Help icon will open a new
browser window pointing to the online reference (see Reference section for further information). Use this
reference when modifying data to ensure appropriate values are assigned to problem data.

@ EASIER - View and Correct Student Demographic Data Errors - Microsoft Internet Explorer g@
. fle Edit View Favorites Tools Help "}l
Qeak -~ ) [¥] [2] 0| P search rFavorites @ Meda 4 - @ -0 &
|
] -
EASIER ' lowa Department of Education &

EASIER - View and Correct Student Demographic Data Errors

Errors Related to Student Demographic Data

State Student ID Error Description Current Value New Value

1234567890 Gender is not valid X |M[:E

1234567890 Race / Ethnicitv not valid | x i:ﬁ.-Amaanamﬁt-:ls_larlder I:’I

4 Back to Previous Page

| |
(2

Note: All changes made on this web page need to be made in the Student Information System.
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After modifying your datato account for validation errors or warnings, the file must be validated again. To
do this, click Repeat Data Validation on the File Summary page.

& EASIER - Uploaded File Summary - Microsoft Internet Explorer Lo
i Fle Edit View Favorites Tools Help .",.
Qoack - S - A @ ::: SO Search <7 Favorites @ Media 42 (- o ﬁ - [ J=A
)
EASIEM lowa Department of Education @
EASIER - Uploaded File Summary
Data Validation Errors: 22
Data Validation Warnings: 1
Schools: 2
Student Records: 22
Unique Local Courses: 85 —
7 Suspension / Expulsion
Records: .
b
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Upon completion of this re-validation, the system returns your browser to the list of submitted files. To
view the updated File Summary, click View for the appropriate file.

(@ EASIER Submitted Files - Microsoft Internet Explorer [:JL;I_IE
i Fle Edit View Favorites Tools Help ﬂ!

Qbak - 3 - [x] @ @o | O search FrFavorites @ Meda & | (3~ ia B - =

|

EASIER W lowa Department of Education &

EASIER - Submitted Files

ID File Name Size (KB) Time File Created Time File Submitted Current Status Dated
1804 fall beds 2004.txt 14999 5/20/2004 10:07:00 AM 8/26/2004 12:42:00 PM Data Validation Completed

4 Back to Previous Page ¥ Refresh Curmrent Page
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If al errors or warnings have been corrected, the page will appear as follows. If errors or warnings still
remain, the correction and validation process can be repeated as necessary. It is possible that new errors or

warnings will be created through data modification -- conflicts can be created that were not present in the
origina file.

@ EASIER - Uploaded File 'Summary - Microsoft ln'temetlfxpli')rer ’;_”EI_IE
. Fle Edit WVew Favorites Tools Help ﬁh
Qoback ~ &) - [¥] &) o | Psearch JrFavorites @ Meda £ | - 2 @ - L 2
#
EASI ER' lowa Department of Education
EASIER - Uploaded File Summary
Data Validation Errors: 0
Data Validation Warnings: 0
Schoals: 2
View p Student Records: 22
View p Unigue Local Courses: 55 e
Wiew p Suspension / Expulsion Records: 3
b
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FILE SUMMARY -- Brief Data Review

Summary and detailed listings of the information found in the current file are also available from the File
Summary. The summary page itself displays the number of schools, students, courses, and
suspensiong/expulsions contained in the file. More detailed listings are accessible by clicking any of the
View icons. The following pages provide afictitious example of a student listing, obtained by clicking
View next to the Student Records label. Clicking the State Student ID link opens a new browser window
with very detailed information about that particular student.

€1 EASIER - Uploaded File Summary - Microsoft Internet Explorer g
: File Edit Wiew Favorites Tools Help 'l"r'
@oack - ) - [¥ [@) o Fsearch SrFavortes @ Meda £ | (- B - L&
]
” P A
EASIER ' lowa Department of Education on

EASIER - Uploaded File Summary

Data Validation Errors: 0
Data Validation Warnings: 0
Schools: 2
Student Records: 22
Unique Local Courses: 55 3
Suspension / Expulsion Records: 3

4 Back to Previous Page suel Abandon this File = Continue to Next Step p

DRAFT -20- DRAFT



DRAFT DRAFT DRAFT

Example of adetailed student listing (obtained by clicking on View Student Records)

&7 EASIER - Students in the Submitted File - Microsoft Internet Explorer in”g]m
i Fle Edit View Favorites Tools Help ar
D QBack v ) - [{ @A) b Psearch o Favorites @ Meda £ (Iv % - @
| B
EASI EE' lowa Department of Education
EASIER - Students in the Submitted File

School Grade State StudentlD Gender Race Enrollment Staus

0109 09 2345678901 F A A B

0109 09 1357924650 F H A

0109 09 4567890123 i W A

0109 09 6901234567 i W A

0109 10 5678901234 F | A

0108 10 7890123456 F W A

0109 10 5792468013 F W A

0109 10 3456789012 M B I

0109 10 7924680135 i W I

0109 11 9012345675 F W A [i]
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Example of a single student view (obtained by clicking on the State Student ID)

| g— Ty
@ EASIER - Individual Student View - Microsoft Internet Explorer g@
: o Back > I | o | M search <7 Favorites @ Media £2 | - L % - [ A ..*,:l
All Data for Student (2345678901)
Demographic ELL No Removals
Information Home Language TL
State Student ID 2345573901 ELL 3fatus 1
Local Student Number 022338 ELL Identification 3 Courses
School 0108 i Number Course Name
Grade 09 ELL Aszessment 3 0000 Algebra I
Gender E English Proficiency Level 2 0000 Algebra IB
Race / Ethnicity A Date of ELL Placement  0%/23/159585 0000 English 94
Birth Date 07MEM1989 Type of ELL Instruction 2 0000 English 98
] 0000 Fund. of &Art
Enrollment Information Graduation 0000 Keyboard |
Enrollment Date 081731995 Graduate Intention Location 0ono PE.
Enrollment Status A Graduate Intention Code 0ono PE. - MEX
Enroliment Type 5 Graduation Status M 2000 Phyzical
Exit Date Diploma Science
Exit Code Composite ACT Score 0000 Physical
Science
= E i 000 Spanizh |
Various Indicators Perkins ;
Pk ket N 0o Spanizh |
Title 1 Reading N s L 0000  U.S. History
: Perkins Single Parent N i
Title 1 Math M 35300 U.S. History
Title 1 School Wide N Perkins Educational Barrier M o
Free Lunch N Program |ldentifier
rReduced Lunch ¥ Concentrator
IEF N Occupational Proficiency
Section 504 N Program ldentifier
Gifted / Talented N EancEaiaton
Homeless Status £ Occupational Proficiency
Title 3 Indicator N Program deniier
Migrant N Concentrator
Immigrant ¥ Occupational Proficiency
Birth Country PH Program ldentifier
Date Entered USA  01/05/1gg3 ~ Concentrator
Oecupational Proficiency
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FILE SUMMARY -- Abandon File

Many reasons exist to justify the need to mark afile as unusable. Examplesinclude an overabundance of
errors, inappropriate inclusion or exclusion of a student population, and so on. Aswill be shown later,
performing this action will identify thisfile as no longer useful. Should it become necessary or appropriate
to abandon afile, the file summary page provides alink to do it.

To abandon afile, click Abandon this File.

€7 EASIER - Uploaded File Summary - Microsoft Internet Explorer =JIoJed
. Fle Edit WVew Favorites Tools Help a‘
Qback ~ &) - [¥] &) @ P search rFavorites @ Meda £ (- 5 -3
B
EASI ER' lowa Department of Education
EASIER - Uploaded File Summary
Data Validation Errors: 0
Data Validation Warnings: 0
Schools: 2
Student Records: 22
Unique Local Courses: 55 e
Suspension / Expulsion Records: 3
2
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After clicking the link to abandon this file, the system will ask to confirm this action. Click Confirm to

abandon the file. Click Cancel to return to the file summary.

EASIEW lowa Department of Education

EASIER - Abandon Submitted File

Bydu:kmgﬂ:eCONF[Rlbﬂmﬂon,ﬂ:eﬂewnsubmﬂiedwﬂhﬂnﬁ&ﬂtﬁcﬁmn
\information below will be abandoned This file will not be processed any further. To exit
this page, Please click the CANCEL button.

File ID File Name Size(KB)  Time File Created Time File Submitted

1746 14999 5/20/2004 10:07:00 AN 7/28/2004 1:51:00 PM

& EASIER - Abandon Submitted File - Microsoft Internet Explorer LoE
i Fle Edit View Favorites Tools Help .5,,.
@oack - ) - [¥ [@) o S search <7Favorites @ Meda £ | (- L - [ E=A

|
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After confirming the abandonment of the file, the browser will be directed to the main menu. The file will
henceforth appear as follows in the list of submitted files. No further processing will occur on thefile.

&7 EASIER Submitted Files - Microsoft Internet Explorer =)<
File Edit WView Favorites Tools Help ;;'h
Qback -~ & - [¢] &) @ | P search FrFavoites @ Media 8 | (- 5 B - L2
ltil
EASIERT' lowa Department of Education %
EASIER - Submitted Files =
ID File Name Size (KB) Time File Created Time File Submitted Current Status Detail
1804 fall beds 2004.txt 14999 5/20/2004 10:07:00 AM  8/26/2004 12:42:00 P file abandoned
v
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FILE SUMMARY -- Continuing File Processing

Once all errors are resolved, all necessary warnings have been addressed, and a brief review of the file data
indicates all iswell, clicking Continue to Next Step will move the file to the BEDS Review and Verification
pages.

@ EASIER - Uploaded File 'Summary - Microsoft ln'temetlfxpli')rer ’;_”EI_IE
. Fle Edit WVew Favorites Tools Help ﬁh
Qoback ~ &) - [¥] &) o | Psearch JrFavorites @ Meda £ | - 2 @ - L 2
2
EASI ER' lowa Department of Education
EASIER - Uploaded File Summary
Data Validation Errors: 0
Data Validation Warnings: 0
Schools: 2
Student Records: 22
Unique Local Courses: 55 e
Suspension / Expulsion Records: 3
b
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BEDS PREVIEW AND VERIFICATION

The Department greatly expanded the scope and quantity of student data collected through Project EASIER,
starting with the Fall 2004 reporting season. Due to the importance and size of the state collection data set,
district staff must thoroughly review any data submitted to ensure accuracy and compl eteness. Because of
the breadth of data covered in the student record submissions, the EASIER system provides a preview and
verification mechanism. Using this interface, the district user can review, in great detail, each aspect of the
data collected through Project EASIER.

Upon clicking Continue to Next Step on the preceding file summary page, the system presents the following
screen.

&7 EASIER - Preview Submitted BEDS Data - Microsoft Internet Explorer =JoEd

© Fle Edit Wew Favorites Tools Help -

Oback - O - [& A fa| Pseach FrFavoites @Medza € | (3- 22 B - &

s

EASIER ' lowa Department of Education ek

IR

EASIER - Preview Submitted BEDS Data (File ID=XXX)

ik o LEFTwEwD
%) - indicates elements involved in the FALL
[+ Enroliment Status i

[+ Current Enrsliment Type

* Exit Code

;‘.Cur'r'rc:u[um

[* Resident District

+ Nonresident attending district
Trtle rTagﬂ Maﬂmemabcs
Title | Schoshwide

* Free Lunch Eligible

* Reduced Lunch Eligible

+ Free or Reduced Lunch Eligible
o=

* Section 504

* Gifted/Talented
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BEDS PREVIEW AND VERIFICATION -- Student Indicators

The menu on the left represents various categories of data present in the state standard data file. Click any
item to review the datain your file based on the selected category. It isimportant to note that these
summaries are related only to the current file and will not include data from other files previously sent by
the district.

If the selected category is one that contains one of severa codes, such as enrollment type, the system will
display several tables. These tableswill contain a count of all studentsin the file, followed by a count of
students marked with each subsequent code. Each table will expand these counts by grade, sex, and race /
ethnicity. An example of selecting Enrollment Type follows.

1

m EASIER - Preview Submitted BEDS Data - Microsoft Inter net Explorer =2l
Gie :cil. Wi=w  Fgvonies '-:-DB I:H:' i
) Back ~ £ [3 @ U Seach T7Favonies @ Meds 42 Ir G KN - =
MEHU Current Enrollmeant Type
T m—————— ———
in ihe FALL Total current enroliment | ¥iew Detsis
:w Whita, mot of Black, not of Asian or Pacific Hispamic \Amarican Indian or
B Grade Hlapunu; Drlgln [Hispanic Origin Islander .Masi::rn Hativa TOTAL
e [l Male | [] Famale ] Mals ] Female [] Mals ] Femala [ Male [ Female | [ wate | C1 Fomate
* Mmsident Disirice O ek age 5 o 1 0 0 0 0 o o I']' ;']‘ 1
* Honreaisent atiending disirict B | 10 o o o 0 0 o e 2
Tije | Targeied Aesfing L L

1 3rd 1 1} 0 0 0 0 0 0 o [0 1
Tiila | Targaied Wathematiog | |
T O aih o G = = r z = e o o .
e - = = i~ 5T = = ™ n n r
T = . :
* Meduted Lunch Eligible L &th 1 i ] ] 0 0 1 "] n o Fa
* free or Reduoed Lunoh Ellstie | || [T] 9ty P i 0 i (i 1 0 1 i 0 4
—_— 1 10k ] 2 i ] 0 0 ] ] o [1 3
* 3gotien R - ;
e ] 11 0 1 0 0 0 0 0 0 |m | 1
* Muarant i | [ToTAL 7 B o ) i 1 1 il b h 16
" mminran _—
* Homel=as Staius Enrolled: Resident student attending school in the district | Vigw Datails N
Lz ~ [White, not of " [Black, no: of ~ Asian or Pacific Hispanic [American Indiam or |
‘Irmers | oranggs Gratde ngpanie Crigiin Hispanic Origin Islamder |Alazkan Native TOTAL
B 1 Male | [] Femal& ] Male (| Fzmale ] Male ] Femala [] !.hle [ Female | [] Halz [1 Female
* ELL Wenlifivaton Mefwod —|— = = =
T Py [ |:||q ;.995 I} 1 0 ] ] 0 0 0 :I} |]' 1
* Enalish Proficiensy Levsl Ll 1=t 1 0 0 0 0 0 0 0 o o 1
* Typs of ELL Program | |
e [ 4th 1 o 0 a ] L] 0 0o [0 :l} 1
Grastan Sk [T 5th 1 o 0 a 0 0 0 0 |0 ] 1
DelomaTepe [ &th 1 0 0 0 0 0 1 0 L] L] F
Compagite ACT Boerg — = =t = . - = T =
o 1 0 a ] L] 0 0 L] 11 Fl
Approve File b [ 10w d X
| TOTAL El 3 0 i a ] 1 0 1 " i

ack 1o Previous Page : : :
Wiew Datails
Open Envotea n [ veCesis I — :

hamzi. — s B L | P e Py ¥ EPeeyS ToNT RO | e AN e | e e e

Note: The summariesdisplayed on this page relate only to the current file. Data from other files
previously uploaded will not be included.
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If the selected category is one that isasimple Yes/ No indicator, such as the Migrant indicator, the system
will display only one table. Thistable will contain a count of all studentsin the file with a"yes' value for
that indicator. The table will expand this count by grade, sex, and race/ ethnicity. An example of selecting
Migrant Indicator follows.

— S
|7 EASIER - Praview Submitted BEDS Data - Microsoft Internet Explorer SEET
! Bk Edt Mew Faortes Tods Hep |
! Qe -~ & = 3 v A ceardh T Favertes @ Meda £ - - L[

—WMW-

MEHU | Migrant
") - indinates slemens invobeed - ~
n fhe FALL Total marked as Yes

_.W White, not of |Bluch, ot of Asian or Pacific Hispamnic American Indian or
v e B Grage Hispanic Origin |Hizpanic Origin Izlander Alaskan Native TOTAL

X - )
[ male | 1 Famﬂa!lﬂ Male | [] Female | [ Male |[] Female ] Male [l Female |[] Muia!l:l Female

e [] 11th 0 1 o o o o 0 0 o [o 1

* Honrasidant disirick TOTAL © 1 lo [i} o o a Q | | 1
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BEDS PREVIEW AND VERIFICATION -- Curriculum

If the selected category is curriculum, the system displays a different style of table. The display isacross
between asimple list of courses present in the file and the final BEDS report created at the end of this
process. The table contains a unique list of local course numbers and names with their corresponding state
course codes (NCES Course Code and Accreditation Area). The state codes are split into their component
fieldsfor clarity. Anexample of selecting Curriculum follows.

. - Preview Submitte ta - Micr nternet lorer
€] EASIER - P Submitted BEDS Data - Microsoft | Expl =Joes
. File Edit View Favorites Tools Help ﬁ'
Qosack ~ @ - [¥ [@) ¢h | Psearch S7Favorites @ Meda &) - B0 =

B
EASIER ' lowa Department of Education &
IR
EASIER - Preview Submitted BEDS Data (File ID=1800)
| mENU _
1) - indicates slements invelved || Curriculum
in the FALL |
'* Enrollment Status fr— — = = =
i Frariuned Tye |Local Course |State Course Information
* Exit Code oLt il ! - : : - = 3 2 S |
E Consacaion Local Local Name Subject Course Description Level |Unit |Seq |Seq |Subj|Subj|Subj Course Male Female |
* Resident Distriot INo. I ; IS Eorme ey (U 120 S cleerod |00
P P eaicerd s e et |[] 3200 |U.S. History |32 00 No Data  [0.50 0 o 0o [0 0 0 ] 11
Title | Tarqeted Readina | [ 5053 |Healthl |31 00 NoData 0500 o [0 o o o Tl
[Title | Tarqeted Mathematics |———1 - - L— ——1 . — - —
i = '||[] 8304 |Driver 14 12 \Drivers' General |0.13 [0 0 0 12 2 0 i
Title | Schoolwide | | > 3
- - - Hi| | Education | Education | | | | | | | | | |
Title 1l : - - 1= : B
F i '||[] 8871 Direct 128 02 |Special |Special  |0.25 11 o 0 0 2 0 0 |2
* Eree Lunch Eligible | |
: | Study |Resource |Ed | | | | | |
* Reduced Lunch Eligible | - - - - - — - . ~ I—
| || [ [B8T2 |Direct 128 02 |Special |Special  |0.25 2 o 0o 0 2 0 ] 2
|* Free or Reduced Lunch Eligible | | |
- | Study Resource Ed
- IEP N ! 2 L . i - 1 - ! - L
— '||[J 10011 Language |10 01 [Eng/La l -9th | General (0.50 1 1 1 15 3 11 5 T
o [ | Arts | | |
* GiftedTalented e S - — — —- T — - -
— ||| 0022 Language |10 01 Eng/La |l -9th |General 0.50 2 1 1 5 &) 11 ] T
|* Migrant |
* Immigrant T T - - - - 1
Bz — [ 16003 Art] 11 61 |Creat Art- |General  |0.50 0 0 |1 2 1 12 0 13 =
'* Homeless Status | | | | | | | | )
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BEDS PREVIEW AND VERIFICATION -- Student Details

The BEDS preview pages also provide an interface to view alist of students meeting selected criteriain a
given category. To view this student list, click the button labeled View Details within the section of
interest. To apply additional restrictions to the student list, select the appropriate check boxes next to the
categories of interest and select View Details.

£ EASIER - Preview Submitted BEDS Data - Microsoft Internet Explorer M=

File Edit WView Favorites Tools Help #
Q) Back ~ %] (2] (» | ) search <7 Favorites @ Media £ i i - =

review submitie

MENU |Current Enrollment Type

[*} - indicates elements involved ' . . =1 |

lin the FALL Total current enroliment |_ View Details |

* Enroliment Status . :Whi.te, not of .E.-I.at:l.:, not of \Asian or Paci

R il Hispanic Origin Hispanic Origin {Islander

g : iy 2 :

. ] Male Female |[] Male [] Female |[] Male []

= Curriculum ! X ; e g

* Resident District [ PK age 50 L 0 0 0 0

* Nonresident attending district 1st 1 1 o Ny iim o

Title | Targeted Reading - r :[} - = [} - _

Title | Targeted Mathematics | 3rd k ' h

Title | Schoolwide ||| ath 1 0 0 0 0 0

Tlewl Osth 1 0 0 0 0 0

* Free Lunch Eligible : ; =1 — =i L

* Reduced Lunch Eligible [ 6th 1 0 0 0 . U‘ 0 _

* Eree or Reduced Lunch Eligible | ||| [] 9t 2 0 0 ] 0 1

= 10th 0 2 0 0 0 0

* Section 504 : i : : = —
<l e 2]
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An example of a student list with selected criteriarestrictions.

ft‘[ EASIER - Preview Submitted BEDS Data - Microsoft Internet Explorer =Jo&d

i Flle Edit View Favorites Tools Help 3.-"

Qeak - O - [X & -{:j ) search <7 Favorites @ Media 42 Lﬁv = ~ [ =A

2]
EASIERY lowa Department of Education E

Total current enrollment

|3 Record(s) Found
|State Student ID|S-::hqu|Grade|Gender|Race|Binhdate |

|5?9245301 3 |ﬂ109 ‘1{:- F ‘w ||}5.-'|)3!1988 ‘
|?390123455 |i)1i)9 ‘10 ‘F ‘w |03H}E.-'1988 ‘
|9245301357 |{:~41s ‘01 F ‘w 0210811996 | Modity |

o

Clicking the State Student ID of a student will open a new window displaying all data for a student as seen
earlier in the file summary.

B b fev Preons Tol en L3
All Data for Student (4680135792)
Demographic information  ELL Ho Remavals
HEle Mo B SR HINNE LA
Liscal Stk Hismdees (1108 ELL #aius
sehaod HE ELL imarmicaiiee Maibod No Courges
Grode o ELL Anzmazman
e F ENQRI PTOSE e nop Lene
Epie \ETHIE ] Baie ol ELL Pisoemeni
Eirth [uim VTR Typa o ELL Inasruciica
Enrcdiment Information Graduation
Inralimeni Owse EETAIED =rarhoa Irfeniion Leeation
Froment sans & Cerpikaane IE1En N Code
ol nent Type i [T TR T T ']
it Dwta Tplona
it G Composic ACT Soore
Warlous Indicators Perkins
Tiae 1 Readng L] Perking daani H
Trde 1 Math L Parkisz Srgle Param ]
Tre 1 Scheonl Vice L] Farkian Pducsdonel Barrier N
Frems L H Ao loenifier
edumed Lireh ¥ eI
EF n Decupatioral Profaency
Secaon H4 L Frogram lcentder
Bifed ! Taemsd L e T
Bomeses Bamis 2 Cawaipatannal Profviency
Trde 1 indicwar K Frogram loenirier
Wgreei L] Concwrineoe
LT ] aspatkeral Profoiency
Barih Coaniry B Bragesm kisntillsr
Laim Entered USH T raor
Demaupabiorel Prolwicroy
4] Core % Local intrara
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The EASIER system also allows for modification of student data at thispoint. To modify student datain
the current file, click the modify button next to the student's information on any student list page.

€] EASIER - Preview Submitted BEDS Data - Microsoft Internet Explorer

: File Edit WView Favorites Tools Help

OBadc L | E‘] @ ft ) search <7 Favorites @ Media 42 r;:f]v = ~ [ =A

EASIE“ lowa Department of Education

Total current enrollment

|3 Record(s) Found
|State Student ID|Schqu|Grade|Gender|Race|Birlhdate |

5792468013 (0109 10 F W (05/03/1988
| [abtadfy)

|i’89l]123455 |~s:-199 ‘1{:- ‘F ‘w |ﬂ3!%‘!1988‘

|924ssu135? o418 01 F W |02/08/1996 [ Modify |

BB
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Use this page to modify any demographic data associated with the selected student. Click Submit to save
your changes. Click Reset to revert the data on this page to its original state.

'] EASIER - Modify Student - Microsoft Internet Explorer =X
{ Fle Edit View Favorites Tools Help 3}"
P QBack v © B B @ Psearch YrFavorites @ Meda @ (3v 5 -0 =

-~
EASIER - Modify Student (State ID = 4680135792)
Data Elements | Old Value | New Value Data Elements  |Old Value| New Value
Students Demographics Homeless Information
District number 0009 0009 Homeless Status [2 2 [¥]
School Number 0418 0418 | Career/Technical (Perkins) Information (Grades 9-12)
Local Student Number|0109 0109 Perkins Indicator N M
Grade Level 00 00 [v] Perkins Program Identifier u |
i F Pt L omeoh ik
Race/Bthnicity W W |v|  |Perkins Proficiency Indicator U Unspecified v
Birthdate 06/17/1997 Perkins Program Identifier |,u—|
Resident District (6512|6512 | Perkins Concentrator ‘
Enrolment/Attendance Information Perkins Proficiency Indicator
Encollment Status ~ |A A v Perkins Program Identifier u ]
Enrollment Type 1 1 ‘ilpﬁldns Concentrator U Unspecified M
Enrollment Date 08/23/2003] 08 v ]| 23 [» )/ 2003 [w] Perkins Proficiency Indicator U Unspecified v
Exit Date [ M ¥ Perkins Program Identifier u ]
Exit Code mpeciﬁed ‘i] Perkins Concentrator U Unspecified _vl
Days Enrolled 180 W Perkins Proficiency Indicator
Days Present 132 132 | Perkins Single Parent N N[v]
Indicators(Required for Federal Reporting) Perkins Edncational Barrier [N
Title 1 Reading N N[v| English Language Learner (ELL)
Title 1 Math N W Primary Language U-Unspecified M
Title 1 School Wide [N N v ELL Identification Method U Unspecified v
Title ITI Indicator N N s ELL Status U Unspecified M
Free Lunch N N [+ ELL Assessment U Unspecified ‘i]
Reduced Lunch B [ [a] English Proficient Level U Unspecified ]
EP N Nv] Date of ELL Placed | el e [
Section 504 N N Type of ELL Instruction \UUnspeciied ~ |v]
Gifted/ Talented N N v Gradnate/Graduate Intentions Information
Migrant N F Graduate Intention Location U Unspecified M
Immigrant N N[ Graduate Intention Code U Unspecified M
Truancy Y Y [w Graduate Status N N[w
Birth Country Us US-United States Of America [:I Diploma Tvpe U Unspecified [:I
Date Enter USA kM BM M Composite ACT Score U Unspecified M
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The system will validate the changes to the student record to ensure data integrity and quality. If no errors
are found in the modifications, the following success page will be displayed. Click OK to continue. If
errors are found in the modifications, the error messages will be displayed on this page. Y ou must resolve
data errors before the modifications will be accepted.

| &1 EASIER - Modify Student Demographic Information - Microsoft Internet Explorer u@ﬁ
File Edit VWiew Favorites Tools Help ﬁf

3 Bark € - [® &) o P search <7Favorites @ Meda £ [ ik [ =A

|>

EASIER W lowa Department of Education

EASIER - Modify Student Demographic Information

The new value you put for student 4680135792 in district XXX are listed below,
if data validation message indicates any error. please go back and submit again

reeLunch’Y

Message of Data Validation
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BEDS PREVIEW AND VERIFICATION -- Finalize File

A thorough review of the datain the file should provide enough information to decide whether to give final

approval to the data set. If the data set accurately represents district information, click Approve File to
initiate the final steps of this process. If the data set isinaccurate, the file can be abandoned in a manner
similar to the abandon file process outlined earlier by clicking Abandon this File.

: File Edit View Favorites Tools Help

QBack b | |ﬂ @‘] . ,'--'Search .7 Favorites @ Media &) L= ﬁ -~ J=A

&7 EASIER - Preview Submitted BEDS Data - Microsoft Internet Explorer =)<
- ".

T TGSt

* Homeless Status
Truaney '

= Primary Language

[+ ELL Status

* ELL Identification Method
E* ELL hssessment

* Enalish Proficiency Level
[* Type of ELL Program

* Country of Birth

| Graduation Status
Diploma Type

‘Composite ACT Score

Approve File p
| dBack to Previous Page

| sur Abandon this File s

Scroll to the top of the page and choose from the left menu to view the other data elements

A

| 1
(B

Note: Click ApproveFileto givefinal approval to thisfile and create BEDS reports.
Click Abandon this File to abandon thisfile -- no reportswill be created.
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If you wish to abandon the current file at this point, click Abandon this File on the BEDS Preview page.
The following confirmation page will appear.

Before confirming this action, it isimportant to acquire alist of changes present in the data set relative to
the original uploaded file. To get thislist of modified data, click View Edited Records. A new browser
window will open with alist of modified data. Save or print the Edited Records page to use as a guide to
modifying the data in your student information system to reflect the changes made here. An example of this
list follows the confirmation example.

To complete the abandon process, click Confirm. To exit this page and return to the BEDS Preview, click
Cancel.

@ EASIER - Abandon File at Verification - Microsoft Internet Explorer Q
: Flle Edit View Favorites Tools Help l";'
Qoack - ) - [¥ [@] o Psearch srFavorites @Meda & | (3- & B - [ &2

)

EASIER ' lowa Department of Education

EASIER - Abandon File at Verification

By clicking the CONFIRM button, the file you submitted with the following identification
lmformahonwillbe abandoned  This file will not be processed any firther. To exit this
!page, please click the CANCEL button. If vou have modified data to address errors or
iwan:lings: a list of those changes is available by clicking VIEW EDITED RECORDS |
|Please print the EDITED RECORDS before clicking the confirm button. Please update
vour Stadent Information System based on the edited records list. It will benefit future
!data submissions.

File ID File Name 'Size(KB)  Time File Created  Time File Submitted

1800 | EW_twincedars springsample txt | 14599 | 5/20/2004 10:07:00 AM ‘ 8/23/2004 10:10:00 AM

BE View Ested Records

v

Note: Saveor print alist of modified records by clicking View Edited Records. Usethislist to make
the corresponding changes in your Student Infor mation System.
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An example of alist of edited records.

: Bl Edit me vorites Tools  Help 4
FOnk O BRG] Pt Frnones @reds @ | (3- 5 B -0 S
EASIE. lowa Department of Education ﬁ
EASIER - Edited Records
[ Close This Window
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A file abandoned at the BEDS Preview step appears as follows in the list of submitted files. The fileisno
longer available for further processing.

] EASIER Submitted Files - Microsoft Internet Explorer =Jokd
L

i File Edit Wew Favorites Tools Help

Qoack - €3 - ¥ [@) @ | Fseach FrFavorites @Media € | -5 B -0 A

=
EASIER W lowa Department of Education

EASIER - Submitted Files

ID File Name Size (KB) Time File Created Time File Submitted Current Status Detail
1804 fall beds 2004.txt 14.999 5/20/2004 10:07:00 AM 18/26/2004 12:42:00 PM File Canceled After Verification ) |

4 Back to Previous Page ¢ Refresh Current Page
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If you wish to give final approval to thefile, click Approve File on the menu on the | eft side of the BEDS
Preview. The following confirmation screen will appear.

Before confirming this action, it isimportant to acquire alist of changes present in the data set relative to
the original uploaded file. To get thislist of modified data, click View Edited Records. A new browser
window will open with alist of modified data. Save or print the Edited Records page to use as a guide to
modifying the data in your student information system to reflect the changes made here. An example of this
list follows the confirmation example.

To complete the BEDS data submission process, click Confirm. To exit this page and return to the BEDS
Preview, click Cancel.

@'EﬁSIER - Give Final Approval to File - Microsoft Internet Explorer [;]
© File Edit View Favorites Tools Help #
Qoack - & - H A % | P search 7 Favorites @ Meda £ | (0 e B - [ &
|
2 "
EASIER' lowa Department of Education &2

EASIER - Give Final Approval to File

By clicking the CONFIRM button, the data submiited with this file will be moved to final
storage and BEDS reports will be generated based on these data. The BEDS reports
‘can not be manually updated unless a special request has been made to lowa
Department of Education. To exit this page, Please click the CANCEL button. If you
have modified data to address errors or warnings, a list of those changes is available by
clicking VIEW EDITED RECORDS. Please print the EDITED RECORDS before
clicking the confirm button. Please update vour Student Information System based on the
edited records list. It will benefit future data submissions.

File ID File Name Size(KB)  Time File Created  Time File Submitted

|1300 EW twincedars_springsample tt 14999 5/20/2004 10-07-00 AM ‘ §/23/2004 10-10:00 AM

B8 View Ested Records
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An example of alist of edited records.

: Ble Edit View Favorites Tools Help 4

0w O HE G| P raee vt @3- 5 §- U

EASIE. lowa Department of Education ﬁ

EASIER - Edited Records

[ Close This Window
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Once the BEDS data has been created, the following success page is displayed.

DRAFT

EASIER W lowa Department of Education

EASIER - File Processing Successful

Congratulations!
This file has completed the EASIER process.
You may view the results on the BED S web site.

EASIER Main Menu

Upload Another File

T T T T mEx
File Edit View Favorites Tools Help E"
QBak - 3  [¥] & | FPoearch rFavorites @Meda £ - @A

[:]
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A completed file appears as follows in the list of submitted files. All data contained in the file has been
transferred to final storage and BEDS reports have been created. The fileisno longer available for further

processing.

1
F@ EASIER Submitted Files - Microsoft Internet Explorer o
2
o

: Fle Edit Wiew Favorites Tools Help

@Back ~ ) - [¥] [2] (n Jsearch rFavorites @ Meda £ | [0+ ik - &A

A
EASIER,' lowa Department of Education

EASIER - Submitted Files

ID File Name Size (KB) Time File Created Time File Submitted Current Status Detail |
1804 [fall beds 2004.txt |14.999 5/20/2004 10:07-00 AM 8/26/2004 12:42-00 PM  File Processing Complete

4 Back to Previous Page [l ¢ Refresh Current Page o
bl
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BEDS CERTIFICATION

After submitting data for al studentsin the district, the data must be certified. The final data set can be
reviewed and certified by entering either the Fall BEDS or Spring BEDS applications from the Application
Menu.

@] applications menu - Microsoft Internet Explorer g@
. FEle Edit WView Favorites Tools Help 'a’
Qeoadk - & - ¥ @ | O search <7 Favorites @ Media 82 | (- ia -] &A
|.f.|
i ﬁw.‘-!
lowa Department of Education ¥
| AFPLICATION MENU |
| Login: User. Administrator ]
| APPLICATION |  sTATUS | DUEDATE | INSTRUCTIONS
[ Certified Enrollment ] Browse Only | 10/1/2003
g e
C (oo ] D | Ao [tonsmos
[ ProjciEASER | Available i
Mentor Update Available
[ SpingBEDS | ) Available | 6/23/2003
——— e [ [l
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REFERENCE

Data Dictionary

The lowa Department of Education published a document containing detailed information pertaining to the
Project EASIER data elements. This includes data e ements needed for Fall and Spring BEDS. This data
dictionary is available on the web at http://www.state.ia.us/educate/fis/pre/pe/index.html. The data
validation routines in the web application are based on the specifications outlined in the data dictionary.

Glossary

Term M eaning

data validation A me_thoc_l or procedure that performs_ a_parti cular function in the
examination of datafor presence, validity, and completeness.

edit Modification of a student record during processing to resolve a
data issue that has created an error or warning.
The scrambling of data files as away to achieve data security;

encryption encrypted data can only be read by the sending and receiving
parties.

error A problem with the data that must be corrected before files can
be processed

upload To transmit a datafi le from a de;ektop computer to a server, using
standard technologies available in al modern web browsers.

warnings Messages that indicate a problem in the data file that may require
attention but will not stop files from being processed.
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